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How to schedule archival of assets
To schedule archival of assets follow the steps below:
1. In the eMAM Director interface, go to the Admin Tools> Manage Metadata.
a. Create a new metadata type with field type as Schedule.
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b. Assign this field to a Metadata Group and Metadata Set.
c. Drag and drop or assign all the assets that needs to be archived, to one Category (as shown below)
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d. Click on the menu of the category and choose Update asset Metadata to bulk update the metadata of all the assets under this category.
[image: ]
e. In the Asset Metadata window, select the Metadata Set for the archive metadata field created before.
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f. Enter you preferred archival date and time and click on Save.
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2. Login to the Super Admin Console and go to Workflow tab. Click on New workflow.
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3. Create a workflow with following parameters:
a. Event type: Scheduler
b. Schedule Metadata: Select your schedule metadata created before.
c. Set conditions
d. Select Action type as Archive and click on Add.
e. Choose the Archive profile 

4. Save the workflow.
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Need Help
Any queries, please reach out to EMAM Support team at support@emamonline.com
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